*The following steps must be completed BEFORE a badging application will be accepted.
1. You must know what type of badge you are applying for; SIDA, NON-SIDA, or STERILE.
2. Access control media applications must be 100% completed with appropriate signatures.
APPLICATION MUST BE SIGNED BY A SIGNATORY AUTHORITY. An authorized signatory
authority is an individual that has been vetted and trained to sign applications and will be
responsible for all badges. If escort is needed the escort procedure form must also be
completed and signed by an authorized signatory authority.
3. All badges must be PAID IN ADVANCE of the application being accepted. Payment
arrangements can be made through Janice Lewis, during normal business hours. (260) 4463431, or jlewis@fwairport.com.
4. Please bring proper I.D. with you! Only original documents will be accepted no photo
copies. For a list of proper I.D. please click the link for the Approved ID List, or go to the FWA
website https://fwairport.com/ click on the Airport Business tab and then the Badges and
Drivers Training tab.
5. All applications and documents will need to be HAND DELIVERED to 3808 Winters Rd. Fort
Wayne Indiana 46809. BADGING HOURS ARE 8:30 A.M. to 4:30 P.M. 365 days a year. Once
this step complete you will be notified to return to PSD to complete the badging process.
6. Testing will only be given after FWA has received an acceptable Criminal history records
check and Security Threat Assessment. Plan on this final training and testing to take up to
one hour.
*Criminal History Checks/ Security Threat Assessments are good for 30 days. If badging is
not completed in 30 days the process starts over including payments.
Driver’s Training
7. If you will be receiving Non-Movement or Movement Driving privileges, you must have your
Signatory Authority verify on your badge application which endorsement you will need.
Once you have completed Security testing and received your badge form Public Safety you
will need to come to the Airport Operations office located in the Terminal on the West end.
8. Driver’s Training tests are available Monday-Thursday 6:30am-11pm & Friday-Sunday
6:30am-2pm. Appointments are highly recommended. Contact Operations at (260) 4463434 or operationsspecialists@fwairport.com

